
 

Detailed Guide 

This Detailed Guide is meant to fully explain our Grant Application criteria and process. Each number 

below corresponds with the numbered items on the Grant Application to help provide a comprehensive 

understanding of requirements. If you still need help or have inquiries about requirements, please 

contact tim@myowf.org. 

When Filling Out Grant Application Cover Sheet: 

1. Assign a descriptive name to your project. 

2. Insert the name of your organization. 

3. If you’re a volunteer group without nonprofit status, list your fiscal sponsor(s). 

4. Insert your tax ID number here. Tax ID number required, unless you’re a government applicant. 

5. Name the person who will manage your proposed project. 

6. Insert mailing address (required). 

7. List contact number and email for your project manager. 

8. In 750 or fewer characters, tell us about yourself. 

9. Check ‘yes’ if you’ve previously received a grant from OWF. 

10. If you’ve previously received funding, provide the name and grant number of the project. 

11. Check the type of project you’re proposing. 

12. Check if your proposed project will benefit an Oregon Conservation Strategy species or habitat. 

13. List the proposed start and end dates for your project. 

14. Show where your proposed project is located and attach a map showing that location. 

15. Check ‘yes’ if a local, state, or federal biologist has reviewed your project. 

16. If your project has not been reviewed by a biologist, describe how the project’s merits will be 

evaluated by a requisite agency official. 

17. List the estimated cost of your proposed project and the amount of funding you’re requesting 

from OWF. 

18. After reviewing our funding guidelines, tell us how you'll use our grant funding. 

19. Tell us about the measurable outcomes of your proposed project (i.e., stream miles enhanced, 

acres planted, etc.). 

20. Check this box to be added to the Foundation's email list. You'll only receive monthly e-

newsletters and periodic event announcements. We highly suggest you stay in touch this way, 

as we include new opportunities for projects and grants in our newletters. 

21. Attach pictures or video of the project site, or grant focus. Please also include a picture of or 

video entry about yourself. The Foundation may use your pictures or video in a blog or social 

media post about your project. 

22. Check to affirm that you’re responsible for submitting a Project Completion Report, evidence 

that the Foundation has been recognized for its funding support, and pre/post pictures (as 

appropriate) of your project. 

23. Click this box to indicate that you're the legal owner of all pictures and video being submitted in 

the application for funding from OWF and that you allow permission for the Foundation to use 

them. 
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24. Sign this cover sheet or obtain the signature of an authorizing official if that person isn’t you. 

25. Attach a copy of your IRS determination letter (not required for governmental agencies). 

Project Narrative – Please limit to no more than seven, single-sided, single-spaced 8.5 x 11 pages in 

length. Use a 12 pt. font and include answers to the following: 

1. Describe your organization and the work that it does. 

2. Identify the need for the proposed project; an outline of it; and the anticipated benefits upon 

completion. 

3. Quantify your outcomes (i.e., acres planted, stream miles enhanced, etc.) 

4. Identify who or what entity will manage or operate the project once it’s completed. 

5. Describe how the Foundation will be recognized for its funding support. 

Budget – Please use the budget form provided online to answer the following: 

1. Show a dollar-for-dollar match, in-cash, or in-kind contributions by the source of those funds. 

Show whether those match amounts are pending or secured. 

2. Volunteer labor should be documented with a generally accepted hourly rate 

3. Detail the revenue and expenses associated with your proposed project. 

Required Signature/Additional Attachments: 

1. Make sure that the Grant Application Cover Sheet (found online) is signed by you, or whomever 

is authorizing this grant request. 

2. A support letter from the requisite agency associated with your project should be included with 

your original application and not sent separately. 

3. Include photographs, concept designs, or detailed site plans that will support your proposal. 

Total attachments should not exceed five (5) 8.5 x 11 sheets. 


